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	[DIVISION]

[FORM DESCRIPTION]



Introduction

The Return to Work: Closure Report is completed by the therapist providing the return to work service.  It confirms the outcome achieved in the return to work program and the reason for service closure.  The Return to Work: Closure Report is to be completed only after discussion with the TAC officer.

Important notes
The following notes each refer to the sections of the Return to Work: Progress Report
Date of report 

The report date must be entered on the front page in the left top margin.  The report must be dated the day it is written, not the day it is submitted.
Closure details

Please provide:

· the start and end dates of the return to work program

· the last date of contact with the client and the employer

Reason for closure 

Please provide reason/s for closure and relevant details eg. primary goal achieved, client resigned, employer terminated employment.
If the program’s goals were not achieved a detailed explanation is required.  

Return to work outcome
Please state the type and level of employment attained, i.e. full-time, part-time etc.
Indicate whether the primary goal was achieved and state whether the employer was new or pre-accident.
Ongoing considerations for the return to work
Please state any ongoing recommendations or considerations for the return to work as it moves forward.

CC: Addressees

Copies of this report should be sent to the client, employer, treating medical practitioner and any other relevant treaters.
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RTWF18n 1007
	60 Brougham Street

GEELONG VIC 3220

PO Box 742
GEELONG VIC 3220
Ausdoc DX 216079 Geelong
	Telephone 1300 654 329

STD Toll Free 1800 332 556

www.tac.vic.gov.au
ABN 22 033 947 623
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