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Guidelines

The completion of the Educational Support: Individual Education Plan (IEP) record sheets is the most essential part of applying for support through the TAC.

The IEP must clearly communicate where the student’s needs lie and how the additional education support will increase the student’s learning ability.

Step 1 – Goal development

Use the Goal development worksheet. A sample of this form is attached.

Teachers, aides and specialist providers work together in consultation to determine the student’s learning styles, strengths and weaknesses.

It is not appropriate to list the Curriculum and Standard Framework (CSF) subject outcomes as the goals as these are not specific to the student and their learning abilities.

When developing goals for students, particularly those with acquired brain injury (ABI), it is useful to consider two types of goals:

· Specific academic goals. These can be modified CSF goals tailored to the specific needs of the student
· General learning and skill development goals. These can include goals for homework, organisation and planning, social skills, transition to a new school or transition from secondary school, etc.

The identification of learning issues forms the basis of goal setting.

Step 2 – Goal setting

Use the Individual Education Plan Record Sheet to record goals, one goal per page. A sample of this form is attached.

· Goals should be specific and relate to the additional support required
· Entry skills should indicate the student’s current skill level for each goal – what the student can/cannot do independently

· Negotiated outcome target details the level of achievement that the Program Support Group (PSG) believe that the student can realistically achieve, given the supports and strategies in place
· Resources and strategies can include specific learning tools eg. computer program flash cards, memory prompts, details of how the aide assists the student

· Actual performance/comments are recorded at the review date, and form the basis for discussion at subsequent PSG meetings and new goal setting
Step 3 – Reporting

It is expected that the set goals rather than the CSF outcomes will form the basis of reporting on the student’s progress.

The IEP should be reviewed frequently, and updated as a student has achieved their goal, or the goal is no longer considered relevant.

Step 4 – Requesting additional teacher time
If school is requesting additional teacher time, evidence of how this time will be used must be documented. Please complete an addition IEP goal sheet outlining the goal and, resources and strategies sections only.

· Additional teacher time will only be considered for programs that require modifications

Record sheet (1 goal per sheet)

	Student details
	
	

	Student name
	
	Current year level

	     
	
	     

	School name
	
	School contact(s)

	     
	
	     

	Start date of education support
	
	Review date of education support

	     
	
	     


Goal
	     


Entry skills
	     


Negotiated outcomes
	     


Resources and strategies
	     


Actual performance and comments

	     


Record sheet (1 goal per sheet) – A tutorial sample

	Student details
	
	

	Student name
	
	Current year level

	Sally
	
	Year 8

	School name
	
	School contact(s)

	ABC Secondary School
	
	Mr J Doe

	Start date of education support
	
	Review date of education support

	19/04/05
	
	25/06/07


Goal

	To assist Sally with homework strategies with the support of a tutor.


Entry skills

	Sally has difficulty in interpreting the homework requirement.
Sally has difficulty in organising her time to complete projects and tasks.


Negotiated outcomes

	School to liaise with the tutor about the homework requirements.
School to provide the tutor with information and direction about the projects, tasks and work standards.


Resources and strategies

	Sally and Tutor to draw up time table for when homework tasks are to be completed.
Tutor to discuss each task with Sally and then together write a summary and a plan, in point form, listing each step in the process.
Plans to be attached to inside of front page of folder containing work in progress, Sally to refer to this each day and to mark off each step as completed.
Tutor to review tasks with Sally on a weekly basis.


Actual performance and comments

	


Record sheet (1 goal per sheet) – An integration sample

	Student details
	
	

	Student name
	
	Current year level

	Sally
	
	Year 8

	School name
	
	School contact(s)

	ABC Secondary School
	
	Mr J Doe

	Start date of education support
	
	Review date of education support

	19/04/05
	
	25/06/07


Goal

	Sally will complete four written pieces of work in English in Semester 1.


Entry skills

	Sally can usually complete about 50% of set written tasks. She needs help to get started, but often forgets ‘where she is’ in the task and then becomes disheartened and gives up.

She is motivated to do well.


Negotiated outcomes

	The class have to produce eight pieces of written work this semester. With assistance, Sally will be expected to produce four pieces of written work.


Resources and strategies

	Sally and aide to draw up time table for when each of the four tasks are to be completed.
Aide to discuss each task with Sally and then together write a summary and a plan, in point form, listing each step in the process.
Plans to be attached to inside of front page of folder containing work in progress, Sally to refer to this each day and to mark off each step as completed.
Aide to review tasks with Sally on a weekly basis.


Actual performance and comments
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